The following is a list of policies that is universal to all junior high classes:

1.  Absentees – The students have one day for every day missed to make up work.  For example, if they are absent on Monday or leave during the day Monday due to illness, Monday’s homework is due on Wednesday.  For any other absence during the school day, the student remains responsible for ALL assignments given that day, including those of classes missed. Absentee work will be placed in the traveling classroom binders. It is the responsibility of the student to check the binders upon returning to school. It is the student’s responsibility to find out the assignments and make up the homework missed. Assignments are posted daily on classroom webpages. Students need to return to class prepared and informed of missing work. Arrangements may be made to pick up the student’s textbooks from the office at the end of the school day.

2.  Late Work – Late work will not be accepted unless a signed note from a parent is provided on the due date of the assignment.

3.  Homework Deficiency Notices 
Parents are encouraged to check their child’s academic progress via SIS weekly.

Each core teacher will document on SIS when a student misses an assignment or the assignment is incomplete.  After three (3) such occurrences in the same subject, a deficiency notice will be emailed to the SIS parent/guardian address.  Notices will be limited to one per quarter per subject area. The e-mail notice will request closer parental monitoring of homework in that subject area.   

Sample email:
	Dear Parents of _____________________,

This email is to inform you that your child has three (3) missing and/or incomplete assignments in Math. 

This is the only notification of missing and/or incomplete work which will be sent this quarter for Math. 

If you have not already utilized the on-line grade book, it is available and may be a helpful tool for you

to monitor homework completion and grades.

In addition, if the on-line grade book does not provide the necessary information needed, do not hesitate to reply with questions and concerns. 

Sincerely, 

Mrs. Jean M. Weissler


4.  Conduct Deficiency Notices
Students may receive a conduct slip for disruptive behavior and/or tardiness for class (includes 8:15 bell).   An email notice will be sent when a student has accumulated a total of three (3) conduct slips.  If a student accumulates 6 slips, a thirty minute detention will be served.  Conduct slips WILL BE CUMULATIVE and will carry over from quarter to quarter.  Excessive detentions will result in a conference.
Sample emails:
	Dear Parent(s) of ____________________,

This notice is to inform you that your child has accumulated 3 (three) conduct slips:

_____for disruption of class

_____for tardiness

TOTAL _____

Conduct slips are cumulative for the entire school year.  Six conduct slips (and multiples thereof) result in a detention.

Thank you for your support of our educational efforts at IC.

Please acknowledge receipt of this notice by reply email.

Sincerely,

Mrs. Jean M. Weissler



	Dear Parent(s) of ____________________,

This notice is to inform you that your child has accumulated 6 (six) conduct slips resulting in a detention.

_____for disruption of class

_____for tardiness

TOTAL _____

Detention will be served during the school day on ______________________________.

Excessive detentions will warrant a conference. 

Again, thank you for your support of the educational process at IC and please acknowledge receipt of this notice by reply email.

Sincerely,

Mrs. Jean M. Weissler




5.  RULE  INFRACTIONS

Students will be fined for policy and IC School Rule infractions such as uniform violations and gum chewing.

First infraction results in $1.00 fine, each subsequent infraction increases by $1.00.  The 6th infraction may result in a conference.
Parents will be notified by email.

Unpaid fines will be handled by the school office.

Sample email:

	Dear Parents of _______________________,

A rule infraction related to __________________ occurred on ________________

resulting in a fine of $______.

Please acknowledge receipt of this notice by reply email.

Thank you,

Mrs. Jean Weissler




